
Awning &  

Signage Grant 

 

 
P U R P O S E :  
To e ncour age  im p rove m e nt s  of  awning and s i gnage  on  f i rs t  f l oor  s p ace  
prope rt ie s  in  Downt ow n Oak P ark  ( se e  at t ach e d m ap)  whi ch  e nhanc e s  t he  
am bi ance  and ch ara ct e r  of  t he  Downt own O a k Park  e nv i ronm e nt .  
 
T E R M S :  
Grant s  t o  cove r  up t o  5 0% of  im pro ve m e nt  cost ,  wi t h  $200 0 m axim u m  grant  pe r  
s t ore f ront .  N o M in im u m .  One  t h i rd  of  gr ant  i s  pa id  up on re ce ipt  of  pa id  in voice ,  
1/3 is  p a id  at  6  m ont hs  and t he  f inal  1/3 p ai d  at  12  m ont hs .  
 
Grant  ap pl ic at ions  wi l l  be  appr ove d base d on  sat is fact i on  of  t he  fol l owin g:  
ava i l ab i l i t y  of  funds ,  de s ign  st and ards  as  m a ybe  se t  by  Downt o wn Oa k Park  and  
upon m e e t ing t he  Spe cial  Se rv i ce  A re a S ign  Ord in ance  re qu ire m e nt s .  
 
F in al  app r ov al  wi l l  be  m ade  in  t he  sol e  d iscre t ion  of  t he  Downt own  Oak P ark  
B oard  of  D i re ct ors  o r  a  dul y  aut hor ize d com m it t e e  of  B oard  m e m be rs  appo int e d  
by  t he  B oard .  
 
C R I T E R I A  F O R  E L I G I B I L I T Y :  
Owne rs  and t e nant s  of  f i rs t  f l oor  sp ace  in  Do wnt own Oa k Park  are  e l ig ibl e  
wit h  t he  fol l owin g con dit ions :  
 
1 .  A  t e nant  appl y ing fo r  t he  grant  m ust  be  a  m e m be r  in  good st and i ng of  Downt o wn O ak 
Park .  A n  O wne r/ Me m b e r  m ay ap pl y  for  t he  gr ant  i f  t he  t e nant  invol ve d is  a l so  a  
m e m be r  of  Downt own Oa k Park .   
 
2 .  A  t e nant  m ust  have  at  l e ast  t hre e  ye ars  re m ain in g on  a  cur re nt  l e ase  at  
t he  t im e  of  t he  appl ica t ion .  
 
3 .  I f  t he  appl icant  is  ot he r  t han  t he  prope rt y  owne r ,  a  w r i t t e n  aut ho r izat ion  
m ust  accom pan y t he  appl ic at ion  st at ing t hat  t he  appl ic ant  has  t he  
aut h or i t y  of  t he  bu i l d i ng owne r  t o  m a ke  t he  prop ose d im pr ove m e nt s  and  
part i c ip at e  in  t he  prog ram .  
 
4 .  The  gr ant  ap pl ic at io n  m ust  incl ude  t wo wr i t t e n  cost  e st im at e s  of  s igna ge  
or  a wning .  
 
5 .  The  com pl e t e  ap pl ic at ion  m ust  be  subm it t e d t o  Downt own Oak P ark  
be fore  t he  pro j e ct  is  b e gun .  N o grant  appl i ca t ion  wi l l  be  cons ide re d  af t e r  
t he  s ign  or  a wning is  i nst al l e d .   
 
6 .  The  de s ign  of  t he  s ign  or  a wnin g m ust  be  re v ie we d and a ppr ove d  by  
Downt o wn Oa k Par k  be fore  t he  pro j e ct  is  be g un .  De s ign  e m phas i s  shoul d  
be  on  t hose  p l ans  wh ic h  br ing out  and e nh an ce  t he  or ig in al  char act e r  of  a  
bu i l d ing o r  p l ans  whic h  at  l e ast  com pl im e nt  or i g inal  arch i t e ct ure  a nd are  in  
ke e ping wit h  ne igh bor i ng bu i l d in gs .  A ny  chan ge s  in  t he  appr ove d pl ans  
m ust  be  pre se nt e d in  wr i t in g t o  t he  Downt o wn Oa k  Par k  of f ice  fo r  app rov al  pr i or  t o  
t he i r  im pl e m e nt at ion .  
 
7 .  Im pr ove m e nt s  m ust  conform  t o  al l  V i l l a ge  code  and ord inance  
re quire m e nt s  incl udin g am e nd ot he rs ,  t he  re quire m e nt s  of  t he  “Ord inance  
Est abl is h ing St a ndards  for  S i gns  in  S pe cial  Se rv ice  A re a # 1  



8.  Whe n a  gr ant  has  be e n appr ove d for  a  spe c i f ie d  st ore  f ront ,  no  fur t he r  
grant s  con ce rn in g t hat  s t ore f ront  wi l l  be  con s ide re d for  a  pe r iod  of  f ive  
ye ars .  Exce pt i ons  m ay be  al l owe d at  t he  sol e  d iscre t ion  of  t he  Down t own  
Oa k Park  B oard  of  D i re ct ors  in  t he  e ve n t  of  a  com pl e t e l y  unre l at e d ne w  
t e nancy wit h in  t he  f ive  ye ar  pe r i od .  
 
 
A w n i n g  &  S i g n a g e  G r a n t  A p p l i c a t i o n  C h e c k l i s t  
 
The  fol l owin g m ust  be  incl ude d wit h  t he  appl icat i on  form  whe n a ppl y ing fo r  an  a wnin g  
& s ign age  gr ant .  
 
- - Com pl e t e d appl ic at i on  form  
 
- - Two se p arat e  cont r a ct or  b ids  
 
- - Le t t e r  of  approv al  f rom  t he  l andl ord  ( i f  a pp l icant  is  a  t e nant )  
 
- - El e vat ion  dr awi ngs  t o  scal e  of  s ign age  and /or  a wning pro pose d f or  t he  
bu i l d ing o r  s t ore f r ont  ( m ust  incl ude  bot h  s ide  v ie ws) .  R e nde r in g of  l e t t e r ing  
and gr aphi cs  t o  be  pl a ce d on  t he  awning or  s ign .   
(No t e  t hat  in  ac co r dan ce  wi t h  t h e  V i l la ge  o f  O ak Pa rk  S i gn  O rd i nan ce ,  gr ap hics  an d 
le t t e r in g a re  no t  pe rm it t e d  o n  t h e  s id e s  o f  an  a wnin g o r  s ign . )  
 
 
 

 

 



Awning & Signage  

Grant Application 

 

 

DATE:     _____________________________________ 
 
BUSINESS NAME:    _____________________________________ 
 
BUSINESS ADDRESS:  _____________________________________ 
 
CONTACT PHONE:  _____________________________________ 
 
APPLICATION NAME:  _____________________________________ 
 
APPLICANT IS:    _____ owner    _____ purchaser 
      
 
     _____ tenant  _____ future tenant 
 
IF TENANT:    Length of lease: ________________________ 
 
IF OWNER:    Lease expiration date: ___________________ 
 

SIGN / AWNING BID #1        Amount: ______________________________ 
 
     Company: _____________________________ 
 
 

SIGN / AWNING BID #2        Amount: ______________________________ 
 
     Company: _____________________________ 
 
 
Description of sign/awning colors: _________________________________ 

 
 

 
Materials of construction:  ________________________________________ 
 
 
 
Wording of sign/awning: _________________________________________ 
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